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Rationale 

“Asthma is a disease of the airways, the small tubes which carry air in and out of the lungs. 

When you have Asthma symptoms the muscles in the airways tighten and the lining of the 

airways swells and produces sticky mucus. These changes cause the airways to become 

narrow, so that there is less space for the air to flow into and out of your lungs."  

(National Asthma Council 2011)  

 

The key to prevention of an Asthma attack in schools is knowledge of those students who 

have been diagnosed as being at risk, awareness of triggers (allergens), and prevention of 

exposure to these triggers. Partnerships between the College and Parents/Guardians are 

important in ensuring that risks will be minimised. 

 

Aims 

• To provide as far as practicable, a safe and supportive environment in which students 

at risk of an Asthma emergency can participate in as many aspects of the student’s 

schooling as possible 

• To raise awareness about triggers and Asthma in the school community 

• To engage with parents/carers of students at risk of Asthma in assessing risks, 

developing risk minimisation strategies and management strategies for the student 

• To ensure that all staff members have adequate knowledge of triggers, Asthma and 

the College’s Medical Asthma Management Policy and procedures in responding to an 

Asthma emergency 

• To ensure that policies and procedures are in place to minimise risks. 

 

Implementation 

Communication Plan 

• Information will be provided to staff, students and parent/carers about Asthma: the 

triggers, symptoms and treatment  
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• Information in regard to students at risk, their ‘Asthma Action Plans’, storage 

arrangements for medication and the College’s Asthma Management Policy will be 

presented to staff 

• The college will help raise awareness about allergies and Asthma in the school 

community 

 

Staff Training 

• At the commencement of each year all staff will confirm that they have read, that they 

understand and that they will abide by the Asthma Management Policy 

• All teachers and other College staff who conduct classes which students with Asthma 

attend, will have training in Asthma Management. This will include steps to be taken in 

response to an Asthma attack which takes place in a classroom, in the College 

grounds, on College excursions, on College camps or on special event days. 

Qualifications must be renewed every three years. 

• A record of staff Asthma Management qualifications will be kept  

• Training sessions will be held for staff twice yearly 

 

ASTHMA FACTS 
Asthma attacks can be life-threatening. 

Symptoms vary from person to person. 

 

Symptoms of Asthma may include, but are not limited to: 

• shortness of breath 

• wheezing (a whistling noise from the chest). 

• tightness in the chest 

• a dry, irritating, persistent cough  

 

Triggers: 

• exercise 

• colds/flu 

• smoke (cigarette smoke, wood smoke from open fires, burn-offs or bushfires) 

• weather changes 

• dust and dust mites 

• moulds 

• pollens  

• animals 

• chemicals 

• deodorants (including perfumes, after-shaves, hair spray and deodorant sprays) 

• aerosols 

• foods and additives 

• certain medications (including aspirin and anti-inflammatories) 
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• emotions 

 

Contributing factors which may worsening an Asthma attack 

• Recent cold virus or chest infection 

• Exposure to triggers 

• Flare up of hay fever 

• Poor compliance with proscribed prevention medication  

• Incorrect use of delivery devices 

• Inadequate Asthma management  

• Inaccurate assessment of symptoms 

 

Thunderstorm Asthma  

Thunderstorm Asthma is a form of Asthma that is triggered by an uncommon combination of 

high pollen (usually during late Spring to early Summer) and a certain kind of thunderstorm. 

Anyone can be affected, even if they don’t have a history of Asthma.  

Communication regarding Thunderstorm Asthma and the importance of students having well 

controlled Asthma and their medications on them at all times is sent prior to this season.  

 

A warning system is in place to alert staff and students on high risk days and protocols of 

remaining indoors and windows closed are implemented as necessary. 

 

ASTHMA MINIMISATION STRATEGIES 
 

To reduce Asthma triggers Highview College will: 

• Educate the community to the seriousness of Asthma 

• mow school grounds out of hours 

• plant low allergen gardens  

• limit dust, for example having the carpets and curtains cleaned regularly and out of 

hours 

• examine the cleaning products used in the school and their potential impact on 

students with Asthma 

• conduct maintenance that may require the use of chemicals, such as painting, during 

school holidays 

• turn on fans, air conditioning and heaters out of hours when being used for the first 

time after a long period of non-use 

• ban aerosol sprays 

 

 

Additional Information 

• APPENDIX A – Roles and Responsibilities  

• APPENDX B – Asthma Responsibilities Flow Chart 
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• APPENDX C – Asthma Communication Plan 
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ma.aspx, April 2020. 
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APPENDIX A –  
ROLES AND RESPONSIBILITIES MANAGIING ASTHMA 
 

The Heads of Year will be responsible for:  

• Educating the school community in relation to common Asthma triggers and the School 

policy of minimising exposure  

• Providing staff Asthma training (qualifications to be renewed every three years and 

staff training provided each semester) 

• Advising all staff in regard to students who have an ‘Asthma Action Plan’ and ensuring 

that staff know where student reliever medication and emergency kits are stored 

• Identifying and minimising, where possible, triggers of Asthma symptoms 

 

The First Aid Management Team is responsible for: 

• Ensuring that Heads of Year know of any students who have an ‘Asthma Action Plan’, 

which is updated annually and completed by the student’s medical practitioner and 

which includes a current photo of the student 

• Ensuring that parent/carers provide up-to-date, properly labelled reliever medication 

• Providing at least two Asthma emergency first aid kits, including single-use spacers 

• Displaying emergency management information in classrooms, staffrooms and sick 

bay 

• Communicating regularly with Parents/Guardians about the frequency and severity of 

Asthma symptoms and use of medication at school 

 

Staff members are responsible for: 

• Confirming, at the commencement of every year, that they have read, understood and 

will comply with the College’s Asthma Management Policy 

• Being aware of students at risk and their ‘Asthma Action Plans’ (these are stored on 

the staff drive in ‘Emergency Medical Plans’)  

• Having up-to-date qualifications and making a copy of this available to the Principal’s 

Assistant 

• Identifying and minimising, where possible, triggers of Asthma symptoms. 

• Following Asthma emergency procedures when needed  

• Enforcing a ban on aerosol sprays 

• Providing time for prevention strategies to be implemented for students with exercise 

induced Asthma, before, during and after exercise  

Before Exercise: 

• reliever medication to be taken by student 5-20 minutes before activity  

• student to undertake adequate warm up activity 

During Exercise: 

• if symptoms occur, student to stop activity, take reliever, only return to activity if 

symptoms free 
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• if symptoms reoccur, student to take reliever and cease activity 

After Exercise: 

• ensure cool down activity is undertaken 

• be alert for symptoms 

 

Parents/Carers are responsible for: 

• Providing a signed ‘Asthma Action Plan’ in January each year which has 11 months 

currency 

• Reading and abiding by the College’s Asthma Management Policy 

• Providing the College with reliever medication, and if self-regulating, ensuring that the 

child carries this medication with them at all times 

• Communicating any changes to their child’s Asthma treatment or condition 

 

Students are responsible for: 

• Immediately informing staff if they experience any Asthma symptoms 

• Informing staff if they have self-administered any Asthma medication 

• Having their Asthma medication with them at all times 
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APPENDIX B – RESPONSIBILITIES FLOWCHART  
 

Managing potentially life-threatening conditions is everyone’s responsibility. 
 

At 
Enrolment 

 

Asthma Action Plan 

• Parents/Guardians to pass on completed medical information forms and ‘Asthma 
Action Plan’ to Registrar at enrolment. 

• Condition noted by Registrar in SAS (SEQTA & SIP)  

 
  

Annually 
 

 
Updating Asthma Action Plans 

At the commencement of each year, a member of the First Aid Management Team will 
oversee the collection of updated ‘Asthma Action Plans’. 

 

  

 
‘Asthma Action Plan’ processing 

A member of the First Aid Management Team will upload the Asthma Action Plan to 
SEQTA and send copies to all Heads of Year. 

 

  

 
Informing Staff 

Heads of Year to brief all teaching staff prior to school commencing each year and at any 
time an ‘Asthma Action Plan’ is updated. 

 

 
  

Ongoing 

 

Ongoing Updates  

• Parents/Guardians must provide an 
updated ‘Asthma Acton Plan’ completed 
by a medical practitioner at the 
commencement of every school year 

• Parents/Guardians to advise the First Aid 
Management Team of any medical 
updates to ‘Action Plans’ within a year 

Parents/Guardians Who Fail to Update 
Action Plans or Medication 

 
Any student on an ‘Action Plan’ which is 

out of date, will have their enrolment 
suspended until this is rectified. 

 
Any student on an ‘Asthma Action Plan’ 
with medication which has expired, will 

have their enrolment suspended until this 
is rectified. 

 

  

 

Post Incident Review 
Heads of Year and a member of the First Aid Management Team will meet with 

Parents/Guardians to discuss revision of the ‘Asthma Action Plan’. 

 

 

 

 

 

  



8 

APPENDIX C - ASTHMA COMMUNICATION PLAN 
 

The ‘Asthma Communication Plan’ will ensure all members of Highview College community 

are aware of the procedures for the prevention and management of Asthma at school, or 

outside school on school-related activities.  

 

Expectations of enrolling parents/guardians  

Parents/guardians are expected to advise the school without delay when a student is 

diagnosed with Asthma. An ‘Asthma Action Plan’ will be developed for the student by their 

medical practitioner and the parent will provide this plan to Highview College. This must be 

updated annually at the commencement of each school year. 

 

Parents/guardians must provide their child with reliever medication and a spacer device 

(where the medication is administered by a puffer) that are current and not expired. The 

student’s reliever medication should be replaced as needed.  

 

School responsibility  

Upon enrolment or (if later) diagnosis, all staff members will familiarise themselves with the 

medical needs of the student with Asthma. The diagnosis will be listed on SEQTA with the 

relevant ‘Asthma Action Plan’ attached. This will be communicated to staff in a confidential 

manner.  

 

Publication  

The ‘Asthma Communication Plan’ will be available as part of this policy on the College’s 

website as part of the Medical Asthma Management Policy. 

 

Casual Relief Teacher (CRT)  

The CRT will be made aware of students with Asthma via SEQTA. Students with Asthma 

Action Plans are identified on the attendance rolls with a medical alert icon. It is the College’s 

preference that all Casual Relief teachers have up to date Asthma training.  

  

Communication to all staff  

All staff will be briefed regularly on Asthma. At such briefings instructions for action will be 

detailed. Relevant staff must be trained and briefed twice per calendar year.  

 

Raising Student Awareness  

Classroom education from Student Wellbeing Leaders, Heads of Year and via SEQTA notices 

during the year will reinforce the importance of:  

• Always taking Asthma seriously  

• Identifying Asthma attacks quickly  

• Reducing triggers (including using roll-on deodorants rather than aerosols)  
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• Raising peer awareness of Asthma, including knowing what triggers a peer’s Asthma 

and what devices/medication they use which may be life-saving (aligned with privacy 

and confidentiality preferences) 

• Ensuring trip and excursion groups, and sporting teams are aware of peer needs 

(aligned with privacy and confidentiality preferences) 

  

Administering Prescribed Asthma Medication  

Parents/Guardians of students who require prescribed medication to be administered during 

College hours must notify the College of this requirement to discuss how prescribed 

medication can be supplied, administered and stored as outlined as part of the ‘Asthma Action 

Plan’. Students who have been diagnosed with Asthma should carry their blue or blue/grey 

reliever medication on their person at all times so it is available in case of an Asthma 

emergency.  

 

Asthma Emergency Kits  

Highview College keeps First Aid Emergency Kits containing back up reliever medication and 

disposable spacers in Reception. These are collected for all practical physical education 

classes and all off-campus activities. 

 

Responding to Asthma in Classrooms  

In the event of an Asthma attack in the classroom, the teacher is to immediately call the first 

aid officers in Reception who will implement the student’s ‘Asthma Action Plan’. 

• Reassure the student and remain with them  

• Remove other students. Other staff may be required to assist  

• The attending first aid officer will; 

o Sit the student upright  

o Locate the student’s reliever and assist them in taking their medication 

according to their plan  

o If there is no improvement or severe symptoms progress call an Ambulance. 

Dial 000. More medication may be administered after 4 minutes  

o Contact the student’s Parent/Guardian or emergency contact. If a student is 

having a first-time Asthma attack the same emergency care should be given. 

  

Responding to Asthma in on the grounds 

Yard Duty staff members will not leave a student who is experiencing an Asthma attack 

unattended. The yard duty staff member will:  

• Notify Reception via walkie talkie (or by sending another staff member or student)  

• If the student’s reliever medication is not on their person, a member of the First Aid 

Management Team will access the first aid kit for reliever medication  

• The member of the First Aid Management Team will follow the student’s ‘Asthma 

Action Plan’ and, if there is no improvement in the student’s condition, will call 000 for 

an ambulance  
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• Remove students from the area, with assistance from other staff members.  

• A member of the First Aid Management Team will co-ordinate emergency procedures 

including contacting the student’s emergency contact person. 

 

Responding to Asthma on Special Event Days, Excursions and Camps  

Prior to leaving the school on an excursion (including camps), the College will ensure that the 

student with Asthma has an up-to-date ‘Asthma Action Plan’ and a current medication on their 

person for the day/duration of the event.  

 

Best practice is for students with Asthma to carry their own Asthma medication/relievers on 

them at all times at school and on excursions, trips. Asthma Emergency and First Aid Kits will 

be prepared by the First Aid Management Team and taken on all excursions/camps. The 

student’s ‘Asthma Action Plan’ will be included with First Aid documentation. The staff member 

with responsibility for the event will check that these steps have been completed. 

 

In the event of an Asthma attack off-site, the staff member with responsibility for the event will 

immediately ensure that the student’s ‘Asthma Action Plan’ is implemented and (if there is no 

improvement) call an ambulance by dialling 000, before notifying the school.  

 

The Principal should be notified without delay. She (or her delegate) will arrange for 

Parents/Guardians to be notified and for appropriate reports to be made. 

  

Post-Incident Action  

Following any serious incident, the attending staff members will do the following: 

• Complete an Incident/Accident Report which includes a detailed and sequential 

account of what happened 

• Collect the student’s belongings (if the student is transported by ambulance and does 

not have them) for return to school  

• Debrief with students directly involved as witnesses to the event  

• Debrief staff in attendance at the event 

• Communicate with Principal (or her delegate) regarding the particulars of the incident, 

actions taken and outcomes  

• The Principal will discuss with Parents/Guardians what occurred and ask them to seek 

medical advice on how a repeat event may be prevented  

• Implement updated risk prevention strategies (as applicable)  

 

 


